
 OFFICE OF THE VICE PRESIDENT FOR RESEARCH 
 
 REQUEST TO USE ELECTRONIC PURCHASING (EP) 
 (Please complete form and E-mail to your OVPR contact) 
 

 
Name of Person(s) to 
Initiate the EP 

 
 
IMS Address 

 
Name of Person(s) to Approve 
the EP (at your level) 

 
 
IMS Address 

 
 
Account Number(s) and 
Object Codes 
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